
 

Orange Countywide Oversight Board 
 

Agenda Item No. 15f 
 
Date: 9/22/2020 
 
From: Successor Agency to the Placentia Redevelopment Agency  
 
Subject: Straw Vote of the Countywide Oversight Board Regarding Administrative Budget 
 
Recommended Action: 
 
Hold a straw vote regarding FY 2021-22 Administrative Budget for the Placentia Successor Agency 

 
 
The Placentia Successor Agency requests a straw vote of the Administrative Budget for Fiscal Year 2021-
22.  The Successor Agency shall return in January with a request for final approval of the Administrative 
Budget with the Recognized Obligation Payment Schedule (“ROPS”).  ROPS 21-22, covering the period 
of July 1, 2021 through June 30, 2022, must be approved by the Countywide Oversight Board of the County 
of Orange (“Countywide Oversight Board”) and submitted to the State Department of Finance (“DOF”) no 
later than February 1, 2021. Pursuant to Health & Safety Code (“HSC”) Section 34177(m), the DOF has 
45 days from submission after Countywide Oversight Board approval to review the ROPS and object to 
any enforceable obligations. If the ROPS is not submitted by the deadline to the DOF, the City is subject 
to a $10,000 fine for every day the ROPS is late and the administrative cost allowance for the Successor 
Agency is reduced by 25% after 10 days. 
 
Pursuant to HSC Section 34177(l), successor agencies are required to prepare and submit a ROPS detailing 
each enforceable obligation that requires property tax revenue to satisfy debt of the former Redevelopment 
Agency for a twelve-month reporting period. This action respectfully requests the Countywide Oversight 
Board review of the Administrative Budget for the Fiscal Year 2021-22 for the Placentia Successor Agency, 
which covers the twelve-month reporting period of July 1, 2021 through June 30, 2022 (Attachment No. 
1). The administrative overhead for the twelve-month reporting period totals $239,956. The administrative 
overhead request of $239,956 is within the allocation the Placentia Successor Agency is authorized to 
receive pursuant to HSC Section 34171, which is to be split evenly between the two six-month periods. 
 
HSC Section 34177(j) requires each successor agency to prepare a proposed administrative budget setting 
forth the successor agency’s estimated administrative costs of carrying out the wind-down activities of the 
former redevelopment agency, proposing sources of payment for such estimated administrative costs, and 
proposing for arrangements for administrative and operations services  
 
The administrative costs will be funded entirely by Redevelopment Property Tax Trust Fund (“RPTTF”) 
revenues. The Administrative Budget estimates below include staff time required to carry out Placentia 
Successor Agency activities:  
 

Placentia Successor Agency 
Administrative Budget Request 

 
 

Personnel $ 179,346 
Legal $   14,000 
Consulting $   20,000 
Indirect Costs $   26,610 
  

Total $239,956 
Total Admin Request $239,956 

 



 

 
 
The two major cost components are personnel costs and professional contract services. Personnel and 
indirect costs are related to City staff time required to manage Placentia Successor Agency affairs. The 
contract services costs are legal counsel and consulting services. The detailed administrative budget and 
personnel description for this time period is included as Attachment No. 2. 
 
Staff Contact(s) 
 
Brian Moncrief, Senior Vice President, Kosmont Companies, (805) 463-7364, bmoncrief@kosmont.com 
Jeannette Ortega, Assistant to the City Administrator, City of Placentia, (714) 993-8264, 
jortega@placentia.org 
 
Attachments 

• Attachment No. 1: Administrative Budget for 21-22 
• Attachment No. 2: Description of Administrative Budget for 21-22 
• Attachment No. 3: Department of Finance’s Letters for 20-21 
• Attachment No. 4: Administrative Budgets for 20-21 
• Attachment No. 5: Department of Finance’s Letters for 19-20 
• Attachment No. 6: Administrative Budgets for 19-20 
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Successor Agency to the Redevelopment Agency of the City of Placentia 
Administrative Budget 

July 1, 2021 – June 30, 2022 
 

 
Administrative Allowance 

 
 

Staff Costs Annual  
% of Staff Time 

July 1 – Dec 31 
2021 

Jan 1 – Jun 30 
2022 

Annual SA 
Staff Costs 

City Administrator 5.0% $10,560 $10,560 $21,120 
Director of Finance 5.0% $7,195 $7,195 $14,390 
Director of Development Services 5.0% $9,756 $9,756 $19,512 
Director of Administrative Services 5.0% $16,154 $16,154 $32,308 
Assistant to the CA/Econ. Dev. Mgr. 20.0% $21,789 $21,789 $43,578 
Accounting Manager 15.0% $9,432 $9,432 $18,864 
Senior Financial Analyst 5.0% $3,215 $3,215 $6,430 
Accounting Technician – Payroll 5.0% $1,865 $1,865 $3,730 
Accounting Technician – A/P 5.0% $3,054 $3,054 $6,108 
Accountant 5.0% $2,616 $2,616 $5,232 
Deputy City Clerk 3.0% $1,724 $1,724 $3,448 
Executive Assistant 3.0% $2,313 $2,313 $4,626 
Sub-Total  $89,673 $89,673 $179,346 

 
 

Legal Costs  July 1 – Dec 31 
2021 

Jan 1 – Jun 30 
2022 

Annual SA 
Costs 

Jones & Mayer  $7,000 $7,000 $14,000 
Sub-Total  $7,000 $7,000 $14,000 

 
 

Consulting Costs  July 1 – Dec 31 
2021 

Jan 1 – Jun 30 
2022 

Annual SA 
Costs 

Kosmont & Companies  $10,000 $10,000 $20,000 
Sub-Total  $10,000 $10,000 $20,000 

 
 

Indirect Costs FY 2020/21 
Costs 

July 1 – Dec 31 
2021 

Jan 1 – Jun 30 
2022 

Annual SA 
Costs 

     
Auditors and CAFR Preparation $80,000 $1,200 $1,200 $2,400 
Property Insurance $55,300 $829.50 $829.50 $1,659 
Facility Maintenance $100,000 $1,500 $1,500 $3,000 
Taping/Broadcasting of SA meetings $55,800 $837 $837 $1,674 
Maintenance of LaserFische (document 
management system) 

$10,260 $154 $154 $308 

Maintenance of Granicus (online 
streaming of SA meetings) 

$22,760 $344.50 $344.50 $689 

Maintenance of BiTech (accounting 
system) 

$43,000 $645 $645 $1,290 



CivicPlus (City’s website) $10,100 $151.50 $151.50 $303 
Maintenance of Misc Systems 
(Microsoft, Adobe and Apple License) 

$39,700 $595.50 $595.50 $1,191 

General Office and Maintenance 
Supplies 

$12,000 $180 $180 $360 

Postage $23,800 $238 $238 $476 
Telephone Services and Data Lines $180,000 $2,700 $2,700 $5,400 
Electricity $546,000 $2,730 $2,730 $5,460 
Copiers & Computer Equipment 
Maintenance 

$80,000 $1,200 $1,200 $2,400 

Sub-Total  $13,305 $13,305 $26,610 
 

 
    

Total Budget $119,978 $119,978 $239,956 
 
 

SUCCESSOR AGENCY BUDGET REQUEST $119,978 $119,978 $239,956 
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Successor Agency to the Redevelopment Agency of the City of Placentia 
Administrative Description 
July 1, 2021 – June 30, 2022 

 
STAFF DESCRIPTION 
City Administrator Participates in staff and consultants’ meetings on Successor Agency matters 

Provides policy direction to staff and consultants 
Reviews City Council staff reports and resolutions 
Executes necessary changes to the Administrative budget as may be appropriate 
and/or required by law 
Reviews Countywide Oversight Board staff reports and resolutions 
Provides information to the Mayor and City Council on Successor Agency matters 
Attends Successor Agency Meetings 
Reviews all contracts associated with Successor Agency items including legal and 
consulting services. 
 

Director of Finance Reviews payment of enforceable obligations 
Monitors cash flow to ensure sufficient revenues available for obligations 
Reviews Recognized Obligation Payment Schedule (ROPS) and Prior Period 
Adjustment (PPA) forms and amended ROPS (as necessary) 
Reviews annual financial statements 
Creates the Comprehensive Annual Financial Report (CAFR) reporting of Successor 
Agency 
Monitors Successor Agency funds and continuing disclosure requirements for bonds 
Manages cash and investments pursuant to investment policy  
Manages debt portfolio, including bond payments, continuing disclosure, and other 
compliance requirements 
Answers financial inquires and provide documentation requested by Successor 
Agency, Countywide Oversight Board, County Auditor-Controller and/or City’s 
Independent Auditor 
Works with City’s independent Auditors to review Successor Agency items and 
prepare financial statements as required by ABx1 26 
Responds to Department of Finance assigned analyst via various emails or phone 
calls. This process may take several hours to complete, depending on how 
descriptive the DOF analyst is and if they are familiar with Placentia Successor 
Agency matters. Periodically, a new DOF analyst is assigned to review the ROPS and 
other actions of the Successor Agency 
 

Director of Development 
Services 

Reviews all staff reports and resolutions for Successor Agency and Countywide 
Oversight Board meetings 
Provides assistance in the preparation of staff reports and resolutions for Successor 
Agency and Countywide Oversight Board 
Attends Successor Agency Meetings 
 

Director of Administrative 
Services  

Reviews all staff reports and resolutions for Successor Agency and Countywide 
Oversight Board meetings 
Provides direct oversight of City Clerk’s Office functions and noticing requirements 
Attends Successor Agency meetings 
Reviews and approves all legal invoices submitted by our City Attorney’s Office 
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Assistant to the City 
Administrator/Economic 
Development Manager 

Administration and implementation of Successor Agency wind-down 
Prepares staff reports and resolutions for Successor Agency and Countywide 
Oversight Board Meetings 
Schedules meetings with Finance staff and consultants on Successor Agency matters 
and coordinate schedules to meet Department of Finance deadlines 
Maintains records and notes of staff meetings 
Attends Successor Agency and Countywide Oversight Board Meetings 
Attends Orange County Successor Agencies Representative Meetings 
Answer inquires and provide documentation requested by Successor Agency, 
Countywide Oversight Board, County Auditor-Controller and/or City’s Independent 
Auditor 
Responds to Department of Finance assigned analyst via various emails or phone 
calls. This process may take several hours to complete, depending on how 
descriptive the DOF analyst is and if they are familiar with Placentia Successor 
Agency matters. Periodically, a new DOF analyst is assigned to review the ROPS and 
other actions of the Successor Agency 
 

Accounting Manager Process payment of enforceable obligations 
Accounting for all transactions of the Successor Agency in the general ledger and 
annual operating budget 
Collect and record loan payments via a contract with a third-party loan administrator  
Monitor and project cash flow to ensure sufficient revenues for obligations and to 
inform staff/consultant of expected revenues 
Prepares annual Recognized Obligation Payment Schedule (ROPS) and Prior Period 
Adjustment (PPA) forms and amended ROPS (as necessary) 
Prepares Administrative Budget 
Prepares annual financial statements, including accounting for assets, liabilities, 
revenue and expenditures for Successor Agency 
Direct oversight of all bond covenants and requirements 
Preparation and submittal of annual continuing disclosure documents for all bond 
issues 
Communicates with rating agencies and bond insurers as needed 
Maintains documentation of Agency Records 
Answer financial inquires and provide documentation requested by Successor 
Agency, Countywide Oversight Board, County Auditor-Controller, Department of 
Finance and/or City’s Independent Auditor 
Works with City’s independent Auditors to review Successor Agency items and 
prepare financial statements as required by ABx1 26 
Responds to Department of Finance assigned analyst via various emails or phone 
calls. This process may take several hours to complete, depending on how 
descriptive the DOF analyst is and if they are familiar with Placentia Successor 
Agency matters. Periodically, a new DOF analyst is assigned to review the ROPS and 
other actions of the Successor Agency 
 

Senior Financial Analyst Employee payroll management, annual budget review and allocation of Successor 
Agency line items, and manages legal and consultants’ contracts and payments 
 

Accounting Technician Process legal and consultant’s contracts and payments on a monthly basis. Routes 
purchase orders and check warrants for proper staff approval. Inputs payment into 
accounting system 
 



Page 3 of 3 
 

Accountant - Payroll Overhead costs for employee payroll for all Successor Agency and Oversight Board 
matters 
 

Accountant – Accounts 
Payable 

Overhead costs for consultants’ monthly invoices for all Successor Agency and 
Oversight Board matters. Ensures contracts are within budget 
 

Deputy City Clerk Maintains comprehensive records management, ensures proper agenda noticing and 
posting requirements and legal advertising. Creates meeting minutes and 
certification of adopted resolutions. Uploads agendas and minutes onto Granicus 
software and LaserFische 
 

Executive Assistant Coordinates meetings with City Staff, Legal Counsel and Consultant as it pertains to 
Successor Agency and Oversight Board matters. Books conference rooms and works 
with Assistant to the City Administrator to prepare agenda for the meetings 
 

  
LEGAL DESCRIPTION 
Jones & Mayer Provides legal representation for the Successor Agency 

Ensures legal implementation of AB 1x 26, AB1484 and SB 107 requirements 
Provides general legal services, including brown act, negotiations, etc. 
Reviews City Council staff reports and resolutions 
Reviews Oversight staff reports and resolutions 
Manage litigation (as necessary) pertaining to Successor Agency matters 
Legal analysis of new legislation pertaining to Successor Agency matters 
 

  
CONSULTING DESCRIPTION 
Kosmont & Companies Assists with the administration and implementation of Successor Agency wind-down 

Review staff reports and resolutions for Successor Agency and Countywide Oversight 
Board 
Participates in meetings with Finance staff and consultants on Successor Agency 
matters and coordinate schedules to meet Department of Finance deadlines 
Attend Successor Agency and Countywide Oversight Board Meetings 
Attend Orange County Successor Agencies Representative Meetings 
Answer inquires and provide documentation requested by Successor Agency, 
Countywide Oversight Board, County Auditor-Controller, Department of Finance 
and/or City’s Independent Auditor 
Assists with preparation and submission of Recognized Obligation Payment Schedule 
(ROPS) and Prior Period Adjustment (PPA) forms and amended ROPS (as necessary) 
to the Department of Finance 
 

  
 
 

Additional Costs Not Included in Administrative Budget 
 
Elected Officials 
Mayor and City Council serving as the Successor Agency Board  
City Clerk oversight 
City Treasurer oversight 
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