
 

Orange Countywide Oversight Board 
 

 
Date: 9/26/2019 Agenda Item No. 10H 

 

From: Successor Agency to the Mission Viejo Redevelopment Agency  

 

Subject: Straw Vote of the Countywide Oversight Board Regarding Administrative Budget 

 

Recommended Action: 

Hold a straw vote regarding FY 20/21 Administrative Budget for the Mission Viejo Successor Agency 

 

 

The Mission Viejo Successor Agency requests a straw vote of the Administrative Budget for Fiscal Year 

20/21.  The Successor Agency shall return in January with a request for final approval of the Administrative 

Budget with the Recognized Obligation Payment Schedule (ROPS). 

 

Fund accounting is the accounting system used for recording resources whose use has been limited by some 

organization or individual or as a matter of law.  In this case, Successor Agency resources are governed by 

redevelopment dissolution law.  Fund accounting also emphasizes accountability, not only for resources 

received, but for how money is spent.  It is standard practice in governmental accounting to implement cost 

allocation policies and practices that allocate costs of a governments General Fund to other special funds 

for reimbursement to the General Fund for the benefit those special funds receive.  The City of Mission 

Viejo seeks reimbursement from the Successor Agency through the administrative allowance for the time 

spent by staff and other costs incurred for legal, audit and other consultants and other miscellaneous costs 

incurred to administer the activities of the Successor Agency.  

 

For the FY 20-21 ROPS period, the City of Mission Viejo will be requesting an administrative budget of 

$250,000, an amount allowed under dissolution law.  This amount is consistent with the amount requested 

and approved by the Department of Finance (DOF) each year since redevelopment dissolution.  Attached 

is a line item budget for FY 20/21 justifying administrative costs.  The amounts in this budget are based on 

amounts that have been adopted as part of the City’s 2019-21 two-year budget.  Direct personnel costs are 

an estimate of time staff will spend during FY 20/21 on former redevelopment agency matters and the 

dissolution process.  Only those employees that spend time on Successor Agency matters are included in 

the budget and time estimated is generally tasked based.  Other direct costs, which are usually legal and 

audit firm services for direct Successor Agency services are estimates of costs anticipated during FY 19-

20.  Indirect costs are based on the approved FY 20/21 General Fund line item budget.  The items listed 

under indirect costs have a relationship to Successor Agency operations.  As an example, the City’s 

accounting software is used to account for the resources and expenses of the Successor Agency; therefore, 

a percentage of the cost of the use of that software is allocated to the Successor Agency.  The percentage 

used to allocate indirect costs is 3%, which is the approximate percentage of Successor Agency tax 

increment revenue to the total General Fund expenditures.  For comparative purposes, the City has also 

attached the approved budgets for ROPS period 19-20 and 18-19. 

 

A request was made to provide Department of Finance (DOF) determination letters that might pertain to 

the administrative budget discussion.  The determination letters for 19-20 and 18-19 include paragraphs 

that state the following: 

 

The administrative costs claimed are within the fiscal year administrative cap pursuant to HSC 

section 34171 (b)(3).  However, Finance notes the Oversight Board (OB) has approved an amount 

that appears excessive, given the number and nature of the obligations listed on the ROPS.  HSC 

section 34179(i) requires the OB to exercise a fiduciary duty to the taxing entities.  Therefore, 

Finance encourages the OB to apply adequate oversight when evaluating the administrative 

resources necessary to successfully wind-down the Agency. 



 

 

The City acknowledges that based on the number of line items remaining on the ROPS, there is an 

appearance that activity for the Mission Viejo Successor Agency is minimal.  However, there are 

substantive issues that are on-going with former redevelopment agreements related to the Mall Bond issue 

(ROPS enforceable obligation line items 1,4, 37 and 58) and the Kaleidoscope Center development (line 

item 24) that DOF has repeatedly reclassified to the administrative allowance.  By denying direct funding 

for these activities and forcing these activities off the ROPS as separate enforceable obligations, this gives 

the appearance that there is less going on related to the Successor Agency than there really is.  Attached are 

determination letters for ROPS periods 17-18, 15-16A and 15-16B that demonstrate DOF actions of 

reclassifying line item requests to the administrative allowance.  In summary, DOF reclassified $71,000 for 

15-16A, $165,000 for 15-16B, and $96,500 for 17-18. 

 

To further assist the Oversight Board, the following is a summary of some of the more substantive activities 

of the Successor Agency that have been re-classified to the administrative allowance by DOF. 

  

Enforcement of Mall Bond OPA and Covenants Compliance 

The former Mission Viejo redevelopment agency (CDA) and Mission Viejo Associates, L.P. (Developer) 

entered into an Owner Participation Agreement (OPA) dated November 16, 1998.  The purpose of the OPA 

was to implement the provision of the Community Development Plan and the CDA’s Implementation Plan 

for the CDA Project Area pursuant to Section 33490 of the Community Redevelopment Law, both of which 

state as an objective the redevelopment of existing commercial property in the Project Area, in particular 

the Mission Viejo Mall, now called The Shops at Mission Viejo (Mall). 

The Indenture of Trust (Indenture), dated May 1, 1999, between BNY Western Trust Company (Trustee) 

and the CDA, authorized the issuance of $31,100,000 Variable Rate Demand Bonds for the Mission Viejo 

Mall Improvement Project (Mall Bonds).  Also dated May 1, 1999 and as required by the OPA, the CDA 

and the Developer entered into an Agreement Affecting Real Property (Covenants Agreement), which was 

subsequently recorded in the County of Orange, California on May 18, 1999 to ensure enforceability of all 

covenants. 

The OPA and the Covenants Agreement are base legal documents in the issuance of the Mall Bonds and 

the Indenture specifically references that the definitions in the OPA have equal applicability to references 

in the Indenture. The OPA specifically references the Covenants Agreement.  These legal documents are 

governing documents of all activities at the redeveloped Mall through the year 2028 when the related Mall 

Bonds mature.  The OPA along with the Covenants Agreement set forth the extensive restrictive use, 

operating, tenanting, management and maintenance covenants, conditions, obligations and other restrictions 

affecting the Development Parcel (known as the Mall Site) and recorded against the Mall Site in order to 

ensure long term economic, aesthetic, and community benefits.  The purpose of the OPA was to provide 

the former CDA, and now the Successor Agency, the means to protect the property value and revenue 

generation of the Mall Site since the ability to meet debt service obligations on the Mall Bonds is dependent 

on the senior pledge of tax increment generated by the Mall Site.  Therefore, the obligation of monitoring 

and enforcing the OPA covenants is an on-going obligation of the Agency while the Mall Bonds are 

Outstanding, i.e., until such time that the bonds are fully paid in the year 2028. 

The Indenture, OPA and Covenants Agreement identifies the property bound by these legal documents as 

the “Site” or “Mall Site” and further define the Mall Site to include the Mall Parcels (inclusive of the 

Development Parcel and the Major Anchor Tenant Parcels) and the Parking Structure Parcels, and includes 

all the improvements as generally bounded by Crown Valley Parkway to the north, Medical Center Road 

to the east, Marguerite Parkway to the southeast and Via Curacion to the south, and the San Diego Freeway 

to the west.  The Site map is documented below. 



 

 

The Mall is owned by Mission Viejo LLC, whose sole member is Mission Viejo Associates, L.P., whose 

general partner is Simon Property Group, L.P., and whose general partner is Simon Property Group, Inc., 

(SPG); SPG is an S&P 100 company, the largest REIT in the world, and owner/developer of many hundreds 

of, the most, regional malls in the U.S. and throughout the world.  Uniquely and beneficial to the security 

for the Mall Bonds, the Covenants Agreement is a senior encumbrance against the Site that requires SPG 

to use, operate, manage, tenant, and maintain the Mall at the highest tier of all SPG mall properties.  

Ongoing, the Covenants Agreement must be monitored and enforced to ensure SPG’s compliance and the 

high valuation of the Mall Site thereby generating the high tax increment that, as noted, is the senior, first 

pledge of revenues securing repayment of the Mall Bonds.  If SPG were to not comply with the Covenants 

Agreement and Mall Bond Documents, with high quality tenant improvements that generate high local 

revenues, then the security for the Mall Bonds may be compromised. 

In addition to the ongoing monitoring to enforce compliance with the Covenants Agreement and Mall Bond 

Documents for the retail Mall proper, the entire Site is subject to these covenants; so when the owner 

undertakes new, on-Site improvements, whether retail or non-retail, the Successor Agency is responsible 

to ensure compliance with all covenants.  In other words, any activity that occurs on the Mall Site, whether 

on-going, a result of previous development, or new development, that is located within the Mall Site, is 

subject to the Covenants Agreement while the Mall Bonds are Outstanding and due in full in 2028.  SPG 

has entered into a lease agreement with third party that will result in the development of a 110,000 square 

foot, four-story medical office building and adjacent parking structure.  (The project location is highlighted 

within the Mall Site on the previous map.)  Therefore, the Successor Agency is obligated to monitor and 

enforce compliance by SPG (and its tenants) within the boundaries of the Mall Site to ensure compliance 

with the covenants of the Covenant Agreements and Mall Bond Documents while the Bonds are 

Outstanding. 

As previously stated, the OPA along with the Covenants Agreement set forth the extensive restrictive use, 

Medical Building 
 



 

operating, tenanting, management and maintenance covenants, conditions, obligations and other restrictions 

affecting the Mall Site and include: the on-going appearance and maintenance of landscaping; accessibility 

and quantity of parking spaces; the mix of tenants, both retail and non-retail, allowed on the Mall Site and 

all improvements and development within the Site.  Because the Successor Agency has no staff, the City 

of Mission Viejo staff and contract staff are used to monitor compliance with the OPA, Covenants 

Agreement and Mall Bond Documents and legal services provided by the Successor Agency attorney are 

needed to assist staff with monitoring and enforcing the terms of these agreements. 

DOF has repeatedly reclassified ROPS line items for legal and other consulting services provided by a third 

party and staff time related to these matters as part of the administrative allowance.  These costs for outside 

services and staff time are specifically for the governance of the outstanding Mall Bonds Indenture as well 

as the Mall OPA and Covenants Agreement and are included in the administrative allowance budget. 

 

Enforcement of Kaleidoscope OPA and Covenants Compliance 

 

The former Agency and original developer entity, Kaleidoscope Partners, L.P., entered into an Owner 

Participation Agreement dated October 30, 1995 that included long-term CCRs of record against that certain 

4.9-acre parcel; these covenants control the uses, types of tenancies, operations, maintenance and 

management of a large commercial shopping, entertainment, and retail development at the northeast corner 

of Crown Valley Parkway and the I-5 freeway (Project).  The “Covenants” are set forth in that certain 

Agreement Affecting Real Property recorded in the Official Records, County of Orange as Instrument No. 

1999-0507393 as a senior non subordinate encumbrance, including several amendments also of record 

relating to these “Covenants”. 

 

Over the years, the Project has had numerous operational issues, both pre- and post-dissolution of the 

redevelopment agency; and, the Project has been transferred to multiple successive owners, each of which 

requires Mission Viejo’s consent.  With each transfer there have been and continue to be legal and other 

compliance issues related to the uses, tenancies and operations at the Project by the Owner, its agents and 

property management, and its tenants’, in particular related to enforcing the Owner’s compliance with the 

Covenants.  The current owner is Crown Valley Holdings, LLC, which new ownership too has required 

ongoing legal services provided by Successor Agency counsel, all related to monitoring and enforcing the 

Owner’s compliance with the Covenants.  The Successor Agency is working on requests to the City by the 

Owner for improvements and changes of use, which trigger review and compliance work by the Successor 

Agency related to the Covenants.  As with any potential or existing dispute between or among parties, the 

objective is to not end up in litigation; however, in all instances pre-litigation work to cause enforcement 

of the Covenants before the Successor Agency has to file a lawsuit, or before having to defend a lawsuit 

filed by the Owner, legal costs directly related to the enforceable obligation are incurred.  Outside legal 

counsel provide these pre-litigation legal services to the Successor Agency in order to enforce effectively 

the Covenants and avoid ultimately having to file a lawsuit. 

 

DOF has repeatedly reclassified ROPS line items for legal and other consulting services provided by a third 

party and staff time related to these matters as part of the administrative allowance.  These costs for outside 

services and staff time are specifically for the governance of the Kaleidoscope OPA and are included in the 

administrative allowance budget. 

 

General Administration 

 

There are a number of activities that occur regularly as part of general administration.  The City of Mission 

Viejo has prepared a personnel justification that accompanies the administrative allowance budget with an 

exhaustive list of various tasks, including:  tasks performed by each employee; the amount of time spent on 

each task; and, the frequency of each task; to determine the total hours spent by each employee.  This detail 

is provided to assist the Oversight Board in understanding the City’s time commitment to Successor Agency 

matters.  Some specific examples include:  processing invoices, preparing staff reports, preparing and 

executing resolutions, conducting meetings, preparing monthly bank reconciliations and treasurer’s reports 

and executing wire transfers.  It should also be noted that there is a fixed amount cost associated with 



 

general administration that has no nexus to the number of ROPS line items.  For example, regardless of 

whether there is one ROPS line item with 1 disbursement a year or 20 ROPS line items with 100 

disbursements a year, our agency still has to prepare 12 bank reconciliations and 12 treasurer’s reports every 

year.   

 

In conclusion, the City believes the administrative allowance requested of $250,000 is adequately justified 

and supported; however, if there is additional information that the Oversight Board believes is needed to 

further support our request, the City will make every effort to accommodate your request. 

 

Staff Contact(s) 

 

Cheryl Dyas, Director of Administrative Services 

cdyas@cityofmissionviejo.org 

949-470-3082  

 

Attachments 

 

Proposed FY 20/21 Administrative Budget 

FY 19/20 Approved Administrative Budget 

FY 18/19 Approved Administrative Budget 

DOF Determination Letter_19-20 

DOF Determination Letter_18-19 

DOF Determination Letter_17-18 

DOF Determination Letter_15-16A 

DOF Determination Letter_15-16B 

mailto:cdyas@cityofmissionviejo.org


Fiscal Year 
2020/2021 

Costs
Hourly 
Rate

Successor 
Agency 
Hours

SA 
Administration

% of Time 
Spent on SA 

Issues

Direct Personnel Costs Department
City Manager City Manager 349,702$    168.13$   60              10,088$           2.88%
Assistant City Manager/Director of Public Services City Manager 311,077      149.56     60              8,973               2.88%
Executive Administrator City Manager 124,435      59.82       24              1,436               1.15%
Senior Executive Assistant City Manager 37,208        35.78       12              429                  0.58%
City Council City Council 128,522      61.79       2               124                  0.10%
City Clerk City Clerk 172,671      83.01       7               540                  0.31%
Community Relations Manager City Clerk 152,220      73.18       2               146                  0.10%
Director of Administrative Services Administrative Services 271,228      130.40     200            26,080             9.62%
AS Manager-Treasury Administrative Services 152,485      73.31       75              5,498               3.61%
AS Manager-Accounting Administrative Services 157,614      75.78       61              4,622               2.93%
Treasury Analyst Administrative Services 118,200      56.83       289            16,423             13.89%
Junior Accountant Administrative Services 90,097        43.32       106            4,602               5.11%
Junior Accountant Administrative Services 89,903        43.22       16              670                  0.75%
Payroll Technician Administrative Services 74,131        35.64       78              2,780               3.75%
AS Manager-Budget & Purchasing Administrative Services 151,816      72.99       46              3,357               2.21%
AS Analyst Administrative Services 110,709      53.23       28              1,490               1.35%
Accounting Information Specialist Administrative Services 119,473      71.80       10              700                  0.47%
Administrative Assistant Administrative Services 94,028        45.21       30              1,367               1.45%
Information Technology Service Delivery Mgr Information Technology 187,038      89.92       62              5,575               2.98%
Information Technology Specialist Information Technology 161,303      77.55       62              4,808               2.98%
Community Development Director Community Development 272,112      130.82     24              3,140               1.15%
Planning Manager Community Development 230,190      110.67     24              2,656               1.15%
Code Enforcement Officer Community Development 141,717      68.13       156            10,629             7.50%

  Total Direct Personnel Costs 116,134           

Other Direct Costs
Attorneys

Stradling Yocca Carlson & Rauth SA Attorney 30,000             
Lozano Smith City Attorney 10,000             

Audit Fees 2,400               
Bank Fees/Delivery/Postage/Office Supplies/Meeting costs 500                  

  Total Other Direct Cost 42,900             

Indirect Costs (applied at 3% of total cost)
General Liability Insurance 827,000      24,810             
Workers Compensation Insurance 201,000      6,030               
Property Insurance 304,500      9,135               
Employee Fidelity Bonds 8,200          246                  
Property Tax Administration 173,000      5,190               
Section 115 pension trust payment 165,377      4,961               
City Hall Facility Maintenance 659,467      19,784             
City Council Admin (non payroll) 60,453        1,814               
City Clerk Council Support (non payroll) 3,300          99                    
City Clerk Records Mgmt (non payroll) 4,025          121                  
Admin Service Admin (non payroll) 13,984        420                  
Acctg/Payroll (non payroll/excludes audit) 18,613        558                  
Treasury (non payroll) 86,500        2,595               
Risk management (non payroll/excludes insurance) 14,600        438                  
Human Resources (non payroll) 146,990      4,410               
Community Development Admin (non-payroll) 32,904        987                  
Community Development-Current Planning 46,916        1,407               
Community Development-Code Enforcement 62,707        1,881               
Taping/broadcasting SA meetings 46,260        1,388               
Personnel Computer lease 7,588          228                  
Maintenance of Document Management System 22,000        660                  
Maintenance of Granicus System (on line streaming of meetings) 23,000        690                  
Maintenance of Ektron (website content mgmt) 22,000        660                  
Maintenance of Accounting System 72,000        2,160               
Maintenance of Misc Systems (Microsoft, Cylance, Trustwave, Maas 360, Apple, VMWare, McAfee, Veeam, Symantec, Cisco VOIP, Accela, BMC)221,000      6,630               
General Office Supplies and maintenance supplies 29,210        876                  
Finance Copier/Equipment Maintenance 34,750        1,043               

  Total Indirect Cost 99,220             

Total Successor Agency Admin Allowance Cost 258,254$         

City of Mission Viejo
FY 20/21

Administrative Allowance Budget



City of Mission Viejo
FY 20/21
Administrative Allowance
Personnel Justification

Position Department Summary of Job Duties Pertaining to Successor Agency Hours Frequency Total

City Manager City Manager

Oversees the entire dissolution process.  Attends SA, OB and Meet and 
Confer meetings as well as numerous staff meetings regarding SA.  Hours 
include 5 hours per month. 5 12 60

Total City Manager 60

Assistant City Manager/Director of Public Services City Manager
Support to City Manager and attendence at SA and OB related meetings.  
Estimate is equal to 5 hours per month. 5 12 60

Total Assistant City Manager 60

Executive Administrator City Manager

Direct assistant to the City Manager and Asst City Manager in SA and OB 
related meetings, transaction processing (i.e. meet and confer related travel 
requests) and document prep.  Estimate is equal to 2 hours per month. 2 12 24

Total Senior Executive Assistant 24

Senior Executive Assistant City Manager

Direct assistant to the City Manager and Asst City Manager in SA and OB 
related meetings, transaction processing (i.e. meet and confer related travel 
requests) and document prep.  Estimate is equal to 2 hours per month. 1 12 12

Total Executive Assistant 12

City Council City Council Attendance at Successor Agency Meetings for 5 members 0.5 1 0.5
Attendance at Successor Agency agenda planning mtgs for 2 members 0.5 1 0.5
Execution of SA resolutions by Mayor 0.25 4 1

Total City Council 2

City Clerk City Clerk
Preparation of Successor Agency Board meetings, including review of 
agenda 0.5 2 1
Preparation of Successor Agency Board agendas 0.5 2 1
Attendance at Successor Agency Board meetings 0.25 2 0.5
Attendance at Successor Agency agenda planning meetings 0.25 2 0.5
Preparation of minutes of Successor Agency Board meetings 0.25 2 0.5
Review and execution of SA resolutions 0.25 4 1
Filing and posting of SA resolutions in City document system 0.5 4 2

Total City Clerk 6.5

Community Relations Manager Community Relations Processing SA related public requests under the Brown Act 1 2 2
0

Total Community Relations Manager 2



City of Mission Viejo
FY 20/21
Administrative Allowance
Personnel Justification

Position Department Summary of Job Duties Pertaining to Successor Agency Hours Frequency Total

Director of Administrative Services Administrative Services

Direct hours reported on timesheet for ROPS preparation, Mall Bond issues, 
preparation of SA and OB staff reports, attendence at meetings, etc. (200 
hours based projected activity) 200 1 200

Total Director of Admin Services 200

AS Manager-Treasury Administrative Services

Direct hours reported on timesheet for ROPS preparation, Mall Bond issues, 
preparation of SA and OB staff reports, attendence at meetings, etc. (75 
hours based projected activity) 75 1 75

Total Treasury Manager 75

AS Manager-Accounting Administrative Services Review and final approval of all journal entries for quarterly close 0.25 12 3
Review and approval of monthly bank reconciliation 0.25 12 3
Review payroll entries in general ledger 1 26 26
Review of accounts payable coding of SA invoices before processing 0.25 12 3
Review Mall Bond statement JE's 0.5 12 6
Analytical review of all monthly financial transactions 1 12 12
Successor Agency dissolution law and accounting training 1 1 1
Create/maintain chart of accounts for Successor Agency 1 1 1
Prepare/process/review entries to close SA funds for fiscal year 3 1 3
Preparation of SA documents for interim audit for FY 20/21; meeting with 
auditors 3 1 3
Training and preparation of SSRS reports in Munis 0 1 0
Review SA information in annual CAFR for FY 19/20 2 1 2

Total Accounting Manager 61

Treasury Analyst Administrative Services
Review daily cash in bank account on a daily basis and prepare report for 
review by Treasury Manager and Director 0.75 260 195
Prepare monthly Treasurer's Report 1 12 12
Bank reconciliation 1 12 12
Quarterly transaction and file maintenance 5 4 20
Processing check requests for a/p invoices 0.5 10 5
Update Mall Bond spreadsheets 2 12 24
Prepare Rolling Reserve letter to bond trustee 5 1 5
Prepare and process Mall Bond monthly transactions 0.5 4 2
Set up SA cash and investment accounts/close RDA accounts 1 2 2
Prepare wire transfer requests and process transactions 2 6 12

Total Treasury Analyst 289



City of Mission Viejo
FY 20/21
Administrative Allowance
Personnel Justification

Position Department Summary of Job Duties Pertaining to Successor Agency Hours Frequency Total
Junior Accountant Administrative Services Review accounts payable before final posting 0.25 25 6.25

Prepare and process journal entries for quarterly close 1 12 12
Preparation of monthly bank reconciliation 1 12 12
Review payroll entries in general ledger 2 26 52
Preparation of Mall Bond monthly transactions 1 12 12
Preparation of SA docs for interim audit FY 20/21 3 1 3
Preparation of CAFR for FY 19/20 2 1 2
Training and preparation of SSRS reports in Munis 5 1 5
Successor Agency accounting training 2 1 2

Total Junior Accountant 106.25

Junior Accountant Administrative Services
Review SA accounts payable invoices; issuing checks and preparing check 
registers 0.5 25 12.5
Preparation of CAFR for FY 19/20 1 1 1
Training and preparation of SSRS reports in Munis 0 1 0
Successor Agency accounting training 2 1 2

Total Junior Accountant 15.5

Payroll Technician Administrative Services

Processing of timesheets for all employees including City employees 
performing direct duties for Successor Agency;  Reviewing timesheets for 
project allocations, including SA related issues; processing paychecks; 
reviewing all payroll reports for correctness 2 26 52
Continuation of maintaining payroll in Munis, including project ledger info 
and integration to track Successor Agency time, ESS. 1 26 26

Total Payroll Technician 78

AS Manager-Budget & Purchasing Administrative Services Set up/Manage of Successor Agency Chart of Accounts 2 1 2
Processing purchase orders and contracts 0.5 6 3
Management of purchase orders/contracts until close 1 12 12
Successor Agency accounting training 2 1 2
Development of budget (3% of 832 hours) 25 1 25
Training and preparation of SSRS reports in Munis 2 1 2

Total Budget & Purchasing Manager 46

AS Analyst Administrative Services Processing purchase orders and contracts 0.5 6 3
Management of purchase orders/contracts until close 1 12 12
Preparation of Successor Agency staff reports 1 6 6
Preparation of Oversight Board staff reports 1 2 2
Processing and execution of SA resolutions 0.5 4 2
Posting of OB resolutions, ROPS and other docs on website 0.5 6 3
Submittal of docs to DOF 0.25 4 1
Processing SA related public requests under the Brown Act 0 0 0

Total AS Analyst 28



City of Mission Viejo
FY 20/21
Administrative Allowance
Personnel Justification

Position Department Summary of Job Duties Pertaining to Successor Agency Hours Frequency Total

Accounting Information Specialist Administrative Services Training of SSRS Reports in Munis (3% of 224 hours) 6.75 1 6.75
Preparation of SSRS Reports in Munis (3% of 10 reports/Avg 10 hr/report) 0.3 10 3

Total Acct Info Specialist 9.75

Administrative Assistant Administrative Services General support to the Director of Administrative Services 2 12 24
Scan/atttach/code accounts payable invoices into accounting system 0.25 25 6.25

Total Administrative Assistant 30.25

Director of Information Technology IT Technical support related to SA administration.  Based on timesheet. 0 12 0
Total IT Director 0

IT Service Delivery Manager IT Munis support and upgrade oversight (3% of 12 month or 2,080 hours) 62 1 62
Total IT Service Delivery Manager 62

Information Technology  Specialists/Technicians IT Munis administrative and security suppot (3% of 12 months or 2,080 hours) 62 1 62
Total IT Specialist 62

Community Development Director Community Development Monitor develoment of Mall property in accordance with bond covenants 2 12 24
Total CD Director 24

Planning Manager Community Development Monitor develoment of Mall property in accordance with bond covenants 2 12 24
Total Planning Manager 24

Code Enforcement Officer Community Development Code enforcement activities related to bond covenants 3 52 156
Total Code Enforcement Officer 156



Fiscal Year

2019/2020

Costs

Hourly

Rate

Successor

Agency

Hours

SA

Administration

% of Time

Spent on

SA Issues

Direct Personnel Costs Department

City Manager City Manager 324,864$ 156.18$ 60 9,371$ 2.88%

Assistant City Manager/Director of Public Services City Manager 282,812 135.97 24 3,263 1.15%

Executive Administrator City Manager 119,486 57.45 24 1,379 1.15%

Senior Executive Assistant City Manager 35,422 34.06 24 817 1.15%

City Council City Council 114,435 55.02 5 248 0.22%

City Clerk City Clerk 243,857 117.24 4 410 0.17%

Deputy City Clerk City Clerk 125,769 60.47 1 60 0.05%

Records Mangement Coordinator City Clerk 106,351 51.13 4 205 0.19%

Director of Administrative Services Administrative Services 250,633 120.50 550 66,273 26.44%

AS Manager-Treasury Administrative Services 146,592 70.48 150 10,572 7.21%

AS Manager-Accounting Administrative Services 141,625 68.09 61 4,153 2.93%

Treasury Analyst Administrative Services 94,453 45.41 337 15,303 16.20%

Junior Accountant Administrative Services 85,958 41.33 114 4,690 5.46%

Junior Accountant Administrative Services 86,144 41.42 28 1,160 1.35%

Payroll Technician Administrative Services 60,278 28.98 78 2,260 3.75%

AS Manager-Budget & Purchasing Administrative Services 141,204 67.89 30 2,037 1.44%

AS Analyst Administrative Services 105,070 50.51 36 1,819 1.73%

Accounting Information Specialist Administrative Services 112,187 67.42 10 657 0.47%

Senior Department Assistant Administrative Services 90,821 43.66 37 1,594 1.75%

Information Technology Specialist Information Technology 152,187 73.17 62 4,536 2.98%

Total Direct Personnel Costs 130,808

Other Direct Costs

Attorneys

Stradling Yocca Carlson & Rauth SA Attorney 15,000

Lozano Smith City Attorney 5,000

Audit Fees 2,000

Bank Fees/Delivery/Postage/Office Supplies/Meeting costs 1,000

Total Other Direct Cost 23,000

Indirect Costs (applied at 3% of total cost)

General Liability Insurance 713,698 21,411

Workers Compensation Insurance 177,573 5,327

Property Insurance 264,513 7,935

Employee Fidelity Bonds 8,084 243

Property Tax Administration 203,000 6,090

Retiree Insurance Program (allocated at 5.6% of payroll) - -

City Hall Facility Maintenance 558,442 16,753

City Council Admin (non payroll) 36,808 1,104

City Clerk Council Support (non payroll) 2,450 74

City Clerk Records Mgmt (non payroll) 6,175 185

Admin Service Admin (non payroll) 13,807 414

Acctg/Payroll (non payroll/excludes audit) 40,907 1,227

Treasury (non payroll) 84,540 2,536

Human Resources (non payroll) 127,280 3,818

Community Development Admin 231,994 6,960

Community Development-Current Planning 445,889 13,377

Taping/broadcasting SA meetings 27,120 814

Maintenance of Document Management System 24,000 720

Maintenance of Granicus System (on line streaming of meetings) 18,700 561

Maintenance of Ektron (website content mgmt) 10,000 300

Maintenance of Accounting System 72,000 2,160

Maintenance of Misc Systems (Microsoft, Cylance, Trustwave, Maas 360, Apple, VMWare, McAfee, Veeam, Symantec, Cisco VOIP, Accela, BMC)237,500 7,125

General Office Supplies and maintenance supplies 27,735 832

Finance Copier/Equipment Maintenance 40,750 1,223

Total Indirect Cost 101,189

Total Successor Agency Admin Allowance Cost 254,997$

City of Mission Viejo
FY 19/20

Administrative Allowance Budget



Fiscal Year 

2018/2019 

Costs

Hourly 

Rate

Successor 

Agency 

Hours

SA 

Administration

% of Time 

Spent on 

SA Issues

Direct Personnel Costs Department

City Manager City Manager 311,396$    149.71$  60           8,983$           2.88%

Assistant City Manager/Director of Public Services City Manager 275,402      132.40    24           3,178             1.15%

Senior Executive Assistant City Manager 107,120      51.50      24           1,236             1.15%

Executive Assistant City Manager 97,234        46.75      24           1,122             1.15%

City Council City Council 125,900      60.53      9             514                0.41%

City Clerk City Clerk 213,265      102.53    7             666                0.31%

Deputy City Clerk City Clerk 109,721      52.75      4             211                0.19%

Records Mangement Coordinator City Clerk 97,177        46.72      5             234                0.24%

Director of Administrative Services Administrative Services 225,711      108.51    701         76,096           33.71%

AS Manager-Treasury Administrative Services 187,474      100.15    72           7,211             3.46%

AS Manager-Accounting Administrative Services 152,222      73.18      83           6,074             3.99%

Treasury Assistant Administrative Services 93,822        45.11      337         15,201           16.20%

Accountant Administrative Services 109,497      52.64      107         5,606             5.12%

Accountant Administrative Services 88,403        42.50      35           1,466             1.66%

Payroll Technician Administrative Services 74,261        35.70      104         3,713             5.00%

AS Manager-Budget & Purchasing Administrative Services 109,705      52.74      31           1,635             1.49%

Accounting Information Specialist Administrative Services 98,171        59.00      10           575                0.47%

Administrative Assistant Administrative Services 87,822        42.22      52           2,196             2.50%

Information Technology Specialist Information Technology 124,122      59.67      62           3,700             2.98%

  Total Direct Personnel Costs 139,617         

Other Direct Costs

Attorneys

Stradling Yocca Carlson & Rauth SA Attorney 15,000           

Lozano Smith City Attorney 5,000             

Audit Fees 3,800             

Bank Fees/Delivery/Postage/Office Supplies/Meeting costs 1,000             

  Total Other Direct Cost 24,800           

Indirect Costs (applied at 3% of total cost)

General Liability Insurance 743,297      22,299           

Workers Compensation Insurance 257,936      7,738             

Property Insurance 285,000      8,550             

Employee Fidelity Bonds 6,400          192                

Retiree Insurance Program (allocated at 5.6% of payroll) 123,803      3,714             

City Hall Facility Maintenance 703,002      21,090           

City Clerk Council Support (non payroll) 2,450          74                  

City Clerk Records Mgmt (non payroll) 4,075          122                

Admin Service Admin (non payroll) 11,307        339                

Acctg/Payroll (non payroll/excludes audit) 31,719        952                

Treasury (non payroll) 167,795      5,034             

Human Resources (non payroll) 91,280        2,738             

Community Development Admin 236,346      7,090             

Taping/broadcasting SA meetings 25,824        775                

Maintenance of Document Management System 24,000        720                

Maintenance of Granicus System (on line streaming of meetings) 18,700        561                

Maintenance of Site Improve (website content mgmt) 10,000        300                

Maintenance of Accounting System 67,000        2,010             

Maintenance of Misc Systems (Microsoft, Cylance, Trustwave, Maas 360, Apple, VMWare, McAfee, Veeam, Symantec, Cisco VOIP,179,000      5,370             

General Office Supplies 25,875        776                

Finance Copier/Equipment Maintenance 40,750        1,223             

  Total Indirect Cost 91,667           

Total Successor Agency Admin Allowance Cost 256,084$       

City of Mission Viejo
FY 18/19

Administrative Allowance Budget
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